
Privacy Notice (GDPR) – Work Experience and Placements 

We are committed to protecting your personal data and respecting your privacy in accordance 

with the UK General Data Protection Regulation (UK GDPR) and the Data Protection Act 2018. 

What information we collect 
As part of your work experience application, we may collect and process the following personal 

data: 

• Name and contact details (e.g. email address, phone number) 

• School or college details 

• Application responses and supporting information 

• Emergency contact details (if applicable) 

How we use your information 
We use your personal data to: 

• Assess your suitability for work experience placements 

• Contact you regarding your application 

• Organise and manage placements 

• Meet our legal or safeguarding obligations 

Legal basis for processing 
We process your personal data under the following lawful bases: 

• Consent (where applicable) 

• Legitimate interests (to manage applications and placements) 

• Legal obligation (e.g. safeguarding requirements) 

Data sharing 
Your information may be shared with relevant staff involved in the application process and, 

where necessary, external partners (e.g. schools or safeguarding authorities). We do not sell 

your personal data. 

Data retention 
We will retain your personal data only for as long as necessary to process your application. 

Typically, this will be up to [insert timeframe, e.g. 6–12 months], after which it will be securely 

deleted. 

Your rights 
Under data protection law, you have the right to: 

• Access your personal data 



• Request correction of inaccurate data 

• Request deletion of your data 

• Object to or restrict processing 

• Withdraw consent at any time (where applicable) 

Contact us 
If you have any questions about how your data is used, or wish to exercise your rights, please 

contact us at: 

Sharpe’s Pottery Heritage and Arts Trust 

Sharpe’s Pottery Museum, 

West Street, 

Swadlincote, 

Derbyshire, 

DE11 9DG 

Info@sharpespotterymuseum.org.uk 

If you are unhappy with how your data is handled, you have the right to lodge a complaint with 

the Information Commissioner’s Office (ICO). 

 


